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MEAL PLAN APPLICATION

FY’25
	Date
	

	Last Name
	

	First Name
	

	VSU V#
	

	E-mail Address & Telephone Ext.
	


CLASSIFICATION
Faculty    (

Adjunct Faculty   (
Faculty Admin   (

Staff    (

Contractor    ( 
 
Hourly    (
Please check payment type:  ( Cash  ( Check  ( Credit Card   ( Payroll Deduction










 (See attached form)
Make checks payable to:  Virginia State University/TrojanCard Services
	Select (()
	Dining Plan
	Cost/Term
	Cash or PD

	
	FS Block - 10
	$66.29
	

	
	FS Block – 25 
	$166.41
	

	
	
	
	

	
	
	
	


Payroll Deduction is available to Faculty/Staff Only.  Payments can be made in 2 or 4 equal installments.  (Please complete the attached payroll deduction form.)  NOTE:  Faculty/Staff Meal Plans expire at the end of each semester, they do not carry over.
PAYMENT AMOUNT:  $________________
VIRGINIA STATE UNIVERSITY

TROJANCARD FACULTY/STAFF MEAL PLAN

PAYROLL DEDUCTION AGREEMENT

By completing and submitting the proper forms and signing below, I hereby authorize Virginia State University to deduct the appropriate charge for a Faculty/Staff Meal Plan for the 2024-25 academic year, from my pay.   
The bi-weekly payroll deductions for the 10 Block Faculty/Staff Meal Plan will be $33.14 and $33.15, and the four semi-monthly deductions will be $16.57.  The bi-weekly payroll deductions for the new 25 Block Faculty/Staff Meal Plan will be $83.20 each, and the four semi-monthly deductions will be $41.60.
I understand that Faculty/Staff meal plans expire at the end of each semester, respectively.  All uneaten meals at the end of the semester are lost.  Meal plan fees for uneaten meals are non-refundable.  Meal Plans can also be used to offset the costs of small breakfast, lunch or dinner gatherings, however, only to the extent the original cardholder is present.  Please note also meal plans can be renewed during this period as often as needed.  However, renewal is not an automatic process, but you must complete new paperwork for each plan.  For additional information, please contact the TrojanCard Office at 524-5282.
TO BE COMPLETED BY EMPLOYEE

	PRINTED NAME:
	

	VSU ID# or SSN:
	

	DEPARTMENT:
	

	SIGNATURE:
	

	DATE:
	

	
	

	
	Make Your Meal Plan Selection Below 

	⁭ 10 BLOCK MEALS @ 2 INSTALLMENTS OF $33.14 & $33.15
	⁭ 10 BLOCK MEALS @ 4 INSTALLMENTS OF $16.57
Last payment of $16.58
	TOTAL FEE $ 

	⁭ 25 BLOCK MEALS @ 2 INSTALLMENTS OF $ 83.20 & $83.21 
	⁭ 25 BLOCK MEALS @ 4 INSTALLMENTS OF $41.60 x3
Last payment of $41.61
	TOTAL FEE $ 

	
	
	

	
	
	


PAYROLL OFFICE USE ONLY
	DATE RECEIVED:
	

	PAYROLL SIGNATURE:
	

	DEDUCTION START DATE:
	

	DEDUCTION END DATE:
	


PLEASE FORWARD ALL COMPLETED FORMS, TO INCLUDE F/S MEAL PLAN APPLICATION TO:  VSU TROJANCARD OFFICE, P. O. BOX 9413, PETERSBURG, VA  23806 OR DELIVER TO B-13 GANDY HALL
